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"7 Shri Rajan Pillai, The Indore Customs House Agents Association. 405, Alankar
Point. Geeta Bhawan Square, A.B.Road, Indore.

18 The Chairman Association of Industries Madhya Pradesh, 6, Polo
Ground, Above State Bank of India, Indore.

19 The Chairman, The Madhya Pradesh Textile Mills Association, Jail
Sabhagraha, 56/1, South Tukoganj, Indore.

20 The Chairman. All India Manufacturers Organisation, 10, Polo Ground,
Industrial Estate, Indore- 452003,

21 The Chairman, Indore Branch of CIRC of ICAl, ICAI Bhavan, Plot
No0.18-B, Scheme No.78, Near SICA School, Indore.

22 The Chairman, Tax Practioner’s Association, Room No.17, Ground

loor, Aayakar Bhavan (Main Building), Opposite White Church, Indore.
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OFFICE OF THE COMMISSIONER
CGST & CENTRAL EXCISE
MANIK BAGH PALACE, POST BAG NO.10, INDORE -~ 452 001 (M.P.) “
PhoneN0.+91731-2762222,2360590, Fax No.+91731-
2470898,2471474, 2446358,2446274,2479874
Email-technicalcex@gmail.com

TRADE NOTICE NO.44/2018-19 Dated: 30.10.2018
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Subject: Clarification regarding processing of refund claims filed by UIN entities
-reg.

Copy ol Circular No.63/37/2018-GST dated 14.09.2018 issued under F. No. CBEC-
349/48/2017-GN5T Commnussioner GST, Government of India. Ministry of Finance. Department of
Revenue, CBIC. New Delhi s communicated herewith.

2. The conients of the Trade Notice may be brought to the knowledge of all constituent mcmbcv
of Trade Associations’ Chamber of Commerce and Industry/Members of RAC and all others
concerned porsons under the jurisdiction of CGST Comumissionerate Indore.

Ulssued from file €. No. I(Gem)30-01/ 18- 19GST/T)

\',"7/: vB

G
(Neerav Kumar Mallhick)
Commissioner

To.
As per matling list.

!_Lup\—nt Circular No.63:37/2018-GST dated 14.09.2018 issued under . No. CBEC-
34948200 -GSt Commissioner - GST, - Government - of  India. Ministry  of  Finance. \J/
| Department of Revenue. CBIC, New Delhi,




Circular No. 63/37/2018 - GST

F. No. 349/48/2017-GST
Government of India
Ministry of Finance

Department of Revenue

Central Board of Indirect Taxes and Customs
GST Policy Wing

New Delhi, Dated the 14" September, 2018
To

The Principal Chief Commissioners/ Chicf Commissioners/
Principal Commissioners/Commissioner of Central Tax (All) /
The Principal Directors General/ Directors General (All) /

Pr. Chiet Controller of Accounts (CBIC)

Madam/ Sir,

Subject: Clarification regarding processing of refund claims filed by UIN entities — regarding

The Board vide Circulars No. 36/10:2018-GS T dated 13% March, 2018 and No. 4317 2018-
GST dated 13™ April. 2018 has specitied the detailed procedure for filing and processing ot refund
applications by UIN entities (Embassy/Mission/Consulate / United Nations Organizations/Specificd
International Organizations). Various representations have been received on certain issues pertaining to
the processing of such retund claims. In order o clarify these issues and to ensure uniformity in the
implementation of the provisions of the law across the field formations, the Board. in excreise of its
powers conferred under section 168 of the Central Goods and Services Tax Act. 2017 (hereinatier
referred to as CGST Act) hereby clarifies the said issues as below:

2, Non-compliance with letter of reciprocity: Notifications No. 13/2017 — Integrated Tax

(Rate), 16/2017-Central Tax (Rate) and No. 16/2017 — Union Territory tax (Rate) all dated 28" June.
2017 and corresponding notifications under the respective State Goods and Services Tax Acts provide
for examination of the refund claims in accordance with the letter of reciprocity issued by the Ministry
of External Affairs (hereinafter referred to as MEA). Generally, these letters of reciprocity have certain
conditions specified on the basis of which refunds have to be processed and sanctioned. For example.
letters may specify the minimum value of goods or services or the end use of such goods or services
(ofticial or personal purposes).

2.1 It has been observed that many UIN entities are claiming the refund on all invoices irrespective
of whether or not they are eligible for the same as per the reciprocity letter issucd by MEA. It is
observed that such claims are attested/signed by Diplomats/Consulars and authorized signatories of the
Consulates or Embassies of the foreign countries.
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Circular No. 63/37/2018 - GST

3. UIN entities have been advised to submit a statement of invoices and hard copies of only thosc
invoices wherein the UIN is not mentioned vide Circular No. 43/17/2018-GST dated 13™ April 2018.
Further, refund processing officers have been advised not to request for original or hard copy of the
invoices unless necessary. However. it is observed that the delay in processing ol the UIN retunds is
primarily duc to the non-furnishing of the hard copy of the invoices by the UIN entities and the
statement of invoices as specified in paragraph 2.1 of Circular No. 43/17/2018-GST dated 13.04.2018.
It may be noted that the same are needed in order to determine the cligibility for grant of refund in
accordance with the reciprocity letter issucd by MEA. Further, it has been observed that in some cases.
the Certificate and Undertaking submitted by the UIN entitics is not in accordance with Notifications
No. 1372017 - Integrated Tax (Rate), 16/2017-Central Tax (Rate) and No. 16/2017 - Union Territory
tax (Rate) all dated 28" June, 2017 and corresponding notifications under the respective State Goods
and Services Tax Acts.

4, In order to expedite the processing of the refund applications filed by the UIN entities. the
following formats/documents are hereby specified:

4.1 Refund Checklist: In order to bring in uniformity in the processing of the refund
claims, a checklist has been specified in Annexure A, All UIN entities may refer 10 this
checklist while filing the refund elaims.

4.2 Certificate: A sample certiticate 1o be submitted by Embassy “Mission/Consulate s
enclosed  as  Annexure-B  and  that to be  submitted by United  Nutions
Organizations/Specitied International Organizations is enclosed as Annexure-B-1.

4.3 Undertaking: A sample undertaking to be submitted by Embassy/Mission‘Consulate is
enclosed  as  Annexure-C and  that e be  submitted by Unned  Nutions
Organizations/Specitied International Orgamzations is enclosed as Annexure-C-1.

4.4 Statement of Invoices: The detailed stutenient of invoices shall be submitted in the
format specthied i Annexure D.

5. Prior Permission letter for GST refund for purchase of vehicles: MEA vide letter I, No.
D 11/451/12(5)2017 dated 21.06.2018 has informed that it is mandatory o enclose the copy ot “Prior
Permission Letter’ issued by the Protocol Special Scection of MEA at the time of submission of GS'T
refund for purchase of vehicle by the foreipn representatives. Accordingly. it is advised that UIN
entities must submit the copy of the “Prior Permission letter” and mention the same in the covering
Jetter while applying for GST refund on purchase of vehicles to avoid delay in processing ol refunds.

6. Non-availability of refunds to personnel and officials of United Nations and ot
International organizations: It is hereby clarified that the personnel and ofticials ot United Nations
and other International organizations are not eligible to ¢laim retund under Notifications No. 153 2017
Integrated Tax (Rate). 16:2017-Central Tax (Rate) and No. 1622017 Union Territory tax (Rate) ail
dated 28" June. 2017 and correspending notifications under the respective State Goods and Services
Tax Acts. However, the eligibility of refund for the personnel and ofticials posted in the
Embassy/Mission/Consulate shall be determined based on the principle of reciprocity.

7. Waiver from recording UIN in the invoices for the months of April, 2018 to March, 2019:
A one-time waiver is hereby given from recording the UIN on the invoices issued by the supphers
pertaining to the refund claims filed for the quarters from April. 2018 o March. 2019, subject 1o the
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Circular No. 63/37/2018 - GST

condition that the copies of such invoices which are attested by the authorized representative of the
UIN entity shall be submitted to the jurisdictional officer.

8. Format of Monthly report: Circular No. 36/10/2018-GS'T dated 13" March. 2018 provides for
a monthly report to be furnished to the Principal Director General of Goods and Services Tax by the
30th of the succeeding month. The report shall now be furnished in a new format as specified in
Annexure E.

9, [t is requested that suitable trade notices may be issued to publicize the contents of this Circular.

10. Difficulty, if any, in implementation of the above instructions may please be brought to the
notice of the Board. Hindi version would follow.

(Upender Gupta)
Commissioner (GST)
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Circular No. 63/37/2018 - GST

Annexure A: Checklist for processing UIN refunds

Covering letter for each quarterly refund

Final copy of FORM GST RFD- 10 with Application Reference Number (ARN)
Final copy of FORM GSTR - 1t

Statement of invoices as per Annexure D

Certificate in casc of goods that the goods have been used according to Notifications Na.
13/2017 — Integrated Tax (Rate). 16/2017-Central Tax (Rate) and No. 16/2017 ~ Union
Territory tax (Rate) all dated 28" June, 2017 and corresponding notifications under the
respective State Goods and Services Tax Acts

Undertaking in case of services that the services have been used according 1o Notifications No.
1372017 — Integrated Tax (Rate), 16/2017-Central Tax (Rate) and No. 162017 — Unijon
Territory tax (Rate) all dated 28" Junc. 2017 and corresponding notifications under the
respective State Goods and Services Tax Acts

Copy of letter issued by the Pretoco! Division of the Ministry of External Altiirs based on the
principle of reciprogity \J

Photocopies ol only those invoices where UIN has not been recorded on the imvoices by the
supplier.

A cancelled cheque of the bank account as mentioned in FORM GST RFD-10 (10 be submitted
with only the tirst retund claim filed)
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Circular No. 63/37/2018 - GST

Annexure B: Certificate to be submitted by Mission/Embassy/Consulate

Date:
CERTIFICATE

(as per CBIC’s (a) notifications No. 13/2017 — Integrated Tax (Rate), 16/2017-Central Tax
(Rate) and No. 16/2017 — Union Territory tax (Rate) all dated 28th June, 2017 and corresponding
notifications under the respective State Goods and Services Tax Acts)

The Mission/Embassy/Consulate of the _. <Name of the State> hereby contirms that:

[ The goods mentioned in the invoices for the period to “have been put to
official use/ are in the official use of the Embassy/ Consulate or for personal use of the members
of his/her family.

11 The goods will not be supplied further or otherwise disposed ot betore the expiry ol three sears
from the date of receipt of the goods and

{Il. In the event of non-comphance of clause (1) and (11). the Mission/ Embassy /Consulate will pay
back the refund amount paid to the Mission/Embassy/Consulate.

IV. The refund claimed by us 1s as per the terms and conditions stipulated in the Certificate issued b
the Pratocol Division of the Ministry of External Affairs. based on the principle of reciprocity.

[. Cdeelare that | have read and understood all the conditions mentioned

{Stenature)
Name
Head of the Mission/Consulate/ Embassy - Any other

Authorized Signatory

Nole: Please take print on letterhead of the Embassy & sign with stamp

Delete / strike which are not applicable.

Page 5 0of 10
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Circular No. 63/37/2018 - GST

Annexure B-1: Format for certificate for United Nations Qrganizations/Specified International

Organizations)

Date:
CERTIFICATE

(as per CBIC’s notifications No. 13/2017 — Integrated Tax (Rate), 16/2017-Central Tax (Rate)
and No. 16/2017 — Union Territory tax (Rate) all dated 28th June, 2017 and corresponding
notifications under the respective State Goods and Services Tax Acts)

The < Name of the Organization>, <Name of the State> hereby confirms that:

The goods mentioned in the invoices for the period to have been used or are
intended to be used for official purpose of the< Name of the Organization>, New Delhi.

L . . declare that | have read and understood all the conditions
mentioned above and hereby agree to abide by them.

(Signature)
Name  \J

Iead of the Organisation/Authorized Signatory

Note: Pleasc take print on letterhead of the organization and sign with stamp.
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Circular Neo. 63/37/2018 - GST

Annexure C: Format for undertaking for Mission/Embassy/Consulate

Date:

UNDERTAKING
(as per CBIC’s notifications No. 13/2017 — Integrated Tax (Rate), 16/2017-Central Tax (Rate)
and No. 16/2017 — Union Territory tax (Rate) all dated 28th June, 2017 and corresponding
notifications under the respective State Goods and Services Tax Acts)

The Embassy/Mission/Consulate of the ~ . <=Name ol the State hereby state
that the services received as mentioned in the invoices ftor the period W
are for official purposes ot the Embassy/Mission/Consuiate of the in <Name of the

State> or for personal use of the said diplomatic agent or career consular officer or members of

N his/her family.

The refund claimed by us on the above mentioned serviees is as per the terms and
conditions stipulated in the Certificate issued by the Protocol Division of the Ministry of

External Affairs. based on the principle of reciprocity.

(Sognature)

Nune

Head of the Mission/Consulate’ Embassy
Authorized Signatory

ﬂ

Note: Please take print on letterhead of the Embassy & sign with stamp

Delete / strike which are not applicable.
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Circular No. 63/37/2018 - GST

Annexure C-1: Format for undertaking for United Nation Organizations/Specified International

Organizations)

Pate:

UNDERTAKING
(as per CBIC’s notifications No. 13/2017 — Integrated Tax (Rate), 16/2017-Central Tax (Rate)
and No. 16/2017 — Union Territory tax (Rate) all dated 28th June, 2017 and corresponding
nolifications under the respective State Goods and Services Tax Acts)

The <Name of the Organisation> . <Name of the State> hereby state that the services
received as mentioned in the invoices for the period o _are for ofticial
purpose of the <Name of the Organisation>. <Namc of the Statc>.

s B . declare that I have read and understood all the conditions

mentioned above and hereby agree to abide by them, U
Namie

Authorized Stenaton

Note: Please ke print on letter head of the organization and  signed with stamp.
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Circular

Annexure I): Format for statement of invoices

SI. | GSTIN | Invoice | Invoice | Invoice | Taxable | Central | State | Integrated | Place | Goods/ | |
No. of No. Date | Value | Value Tax Tax Tax of Services
supplier ; /UT Supply |
| Tax ! :
i
SURPT T
L
Verification
™ [/We <Name of the Authorized representative / Diplomat / Consular >> hercby solemnly aftirm and decl:

given herein above is true and correct to the best of my/our knowledge and belief and nothing has been co

[ also affirm that the invoices declared in the table above are eligible for refund under Notifications N
Tax (Ratey. 16/2017-Central Tax (Rate} 16/2017  Union Territory tax (Rate) all dated 28th June. 2017
notifications issued under the respective State Goods and Services Tax Act, 2017,

I/We declare that no retund on this account has been received by me/us carlier.

Place
Signature ot A

Date
[
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Annexure E: Format for monthly report

Office of the Commissioner

Report for the month of

T

Name | Detailsofthe | Time Period Status of Name of the | Central State | 1
of the UIN entity | Refund State for Tax Tax:
State ; o application which Union
Name | UIN : From Lo {Sanctioned / refund has Territory
| ‘; Deficiency  been . Tax

\ Memo issued /. sanctioned
| under process / |

Rejected) ‘ e
) G o oh () L6y ‘ (7) 8 O
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